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MEMORANDUM 




A^kCJC Member Institutions 



T^(Mvfif^6hn E. Tirrell, Vice President ftfr Governmental Affairs 
RE:' V^i] 



iplementation of CETA by Prime Sponsors and AACJC Member Institutions 
purpose of 'the following information is to assist AACJC members in working 



to impleiQent the 1978 Comprehensive Employment and Training Act (CETA).' Issues 
addresseij' include those which are of concern to both CJETA prime sponsoz^ and repre- 
sentativi^s of . education. - ^ ' i 

Opportunities are identified for post secondary education in each C^TA title. ' 
The sour :e(s) of ^funding for each program*ne6ds to be established by representatives 
'of the cDllege and prime sponsor representatives working together^ CETA places ^ 
priority on economically disadvantaged youth and adults. Clients or students from 
a vOTlety of income levels can b^ served in the same program when joint funding is 
arranged sp that each funding agency can remain accountable for expenditure of its 
resources.^; ^ ^ " ^ 

The CETA legislation is now "permanent" with funds authorized for the next 



four ye^rs 



Authorization levels 
(Dollar amounts In billions) 



Fiscal years 



1979 



,1980 



1981 



1982 



Title i: 

Patts A, B, and C 

Pairt D 

Title III 

Title ly 

Title V: House amendment 

Title VI 

Title VII 

Title Vpil . 

Labor Management Committee*. • 



4° 



$2 
3 

(2) , 
2.25 
Such si£ts 
(3) 
.5 
.35 
.01 



Such sums 

U) 
. (2) 
=$2.4 
Such sums 
(3) 
.525 . 

Such sums 



' Such sums ' 
(1> 
• (2) 
Such svmis 
Such stims 
(3) 



Such sums 
(1) 
(2) 

Such sums 
Such sums 
(3) 



Such sums 
Such sums 



Such sums 
Such stjms 



1 -^i^pbh si2ms» but no more than 60 perc^t of ^ the total appropriation for title II 
2-20 percent of total minus title II -p' and title VI. * - 

3 - An amount sufficient to fund jobs' foT^20 percent of uaen];)loyed over A pefceatt 
except when unemployment reaches T^perd^S, then sufficient funds for 25 percent 
of the unemployed in excess of 4 percent determined according to the procedures ^ 
established In sec. £02. 
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Implementation of QETA by Prime Sponsors and AAC/C Member Inst itii,t ions - 2 



It should be noted Title II, Part D Is author ized for $3 billion in FY*??. 
Sec. 232(b)(2) specifies a minimum of this for training each of the^ext four 
years: 10% in '79,. 15% in '80, 20% in '81 and 22% iri '82. The Youth Programs 
in Title IV are authorized for $2.25 billion ip FY ''79. In addition Sec. 202 
allocates special funds for vocational programs and other special educational 
purposes* 

», 

Please be aware that the definition of local education agency defined in 
Sec. 3(15) (A) includes^any educational institution using federal vocational funds. 
The more restrictive definition of LEA^ - only covering K-12 - is used only in 
Title IV, Part A, subpart 3. 

When a community college becomes involved in a CETA-educat ion project it is 
• recommended that, all provisions of the applicable CETA legislation be reviewed 
along with CETA regulations. It is important to work closely with the prime 
sponsor in planning since each prime sponsor is responsible for establishing 
priorities and procedures for the area. 

In the last section, we reproduce the proposed allocations of funds for 
each prime sponsor for Ti^e II and VI and the additional funds proposed for 
Title IV (Youth Programs). ^y this you can see the funds available in your area. 

"For specific assistance you should contact your regional Department of Labor 
office and talk with the CETA staff there. 

' You should request a copy of P.L. 95-52A, the amended CETA legislation, .'from 
the office of your Congressman or one of your Senators. The proposed regulations 
for CETA are to be presented in the Federal Register around January 19, 1979. 



*************** 

The AACJC Office of Governmental Affairs has followed the reauthorization of 
CETA in the House, Senate and during Conference. We have participated in numerous 
meetings and studied the proposed regulations carefully. While we have had. the 
assistance of many people, including the use of the excellent material developed 
by Toni Harris ^of the Illinois Community College Board, I must be responsible 
for any errors, oversights or omissions. Our efforts will be rewarded if this 
aids you in securing funds, additional j ob slots and/or training programs" to 
assist more citizens in your area. 



************ ***^***** ****************** 
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I - Introduction 

Tt)e Conprehensive QrplcynYsit and Training Act {CEHA) Was designed to pzovide 
••job training and ettployment opportunities for ecorxanicadly disadvantaged, • un-- 
. enplgyed and ijnderenployed persons , " to enable them to secure and retain ^ 
self-sustaining, unsubsidized enploynent. It is arfministered by the U^S. 
Dj^>£urtitent of Labor. CETPi is the chief vehicle for manpower development and 
training programs, replacihg^the Area HBdeveloproent Act (AHA) of 1961, the ^Manpower 
IDevelopment and Training Act (MDTA) of 1962, the Eoorxinic Opportmity Act (EDA) of 
.1964, and the ESnergency Bjplpyment Act (ElEA) of 1971/ Unlike tpe federally 
administered program efforts of the preceding 12'^'ears, CT7EA offers a flexible 
• decentrsLIized system of oonprehensive az)d decategorized tradning andT'enpltsyment 
subject to Feared, agency, oversight. 

' CETA Prime ^»nsors are units of state and local govemnent re^onsible for 
qperating CETA etrployinent and tradning prog rams to serve; the needs of their 
oomnunities. Prima sponsors are generally one of the following: states; cities 
or ocxmties with populations of at least 100,000;;. or o o ro b inati on s of imits of 
government called consortia, in which at least one msKtoer jxjrisdictibn has a 
Speculation of 100,000 ox: more. Ihe Secretary of Labor may also designate additional 
sponsors if he/she determines that they have a special capaipity for carrying out 
CETA programs within certain labor msirkets or rtual cireas with. high unenplpyment. 
States, nay act as balance-of -state prime sponsors for smaller au?eas (ijsiially rureil) ^ 
witliin their boundaries that are ineligible to tyecanB priine sponsors in their own 
ri^t. 

Prijie sponsors are responsible for determixui>g local needs and providing 
progr a m s designed to meet them. through such aictivities as classroom training. 



'I 



on-the^Dob tradning, WDrk experience, public service enployment, counseling, testing, 
job development-, child care, and other siq^portiye services, ^xais o rs can a^ange 



to provide th»«e services directly or through contracts or sub-grants with such 
organizations aa the state enploymant service*, vocational education agencies, 
oamuiity oolleges, oomtunity groups, or private firms. They are also responsible 
for nonitbring and evaduating programs to insure that they meet local needs. 



\ 



'The local Ytole 



CSHA roijtuires each prime sponsqr to establish a Planning Council with 
representation fron all segronts of the qoniruruty, ^including (to tte extent 
feasible) client grox^^and oornunity^amsed organizations, the public enploynent ^ 
service, education and training institutions, the business sector, labof , and 
where a^3propriate ^ agriculture. 

4 Itje fxanctions of the council 'are: 

1. To sutniit reoontiendations to the prime sponsor "regarding program plans^, basic 
♦goals, policies and procedures. . ^^^^"^7^ 

2. lb monitor and objectively evaltiate enployment and training programs in tlVe 
prime sponsor's jurisdiction. ^ * 0 

3* To provide for oontintiing analysis of enplpyment and training needs. 

4. Tto provide an 'easily accessible channel, of oonnunication between tite priro 
sponsor and the oannunity^ ' - 

5. To iiqprove thet. utilization and otordination of . the delivery service urtder 
CETA and other social services programs in the -prime sponsor area* ^ 

The State Role — ; > ^ 

Ihe state role under CETA is -multi faceted, enobnpassiiig the function of program 
operator, ooordinator and . evaluator. F^jnctions btb sumarized ^ fbllows: 
1. lb provide services to the balance-<)f rfitate aureas that do not fall within ti« 
' ju ri sdictions of independent prime sponsors. 

ERIC 
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2. There are special allocation^ of funds fbr^^qpecial pzovisions. 

Special Provision . : ^ Funds Allocated 

a-Sec. 204 - SuppTSSanlal Voc. Ed. ^sistanoe (6%) -Sec. 2Q2 (b) 

b-Sec. 110 - State Bcrployment and Trainii^g Couicil (1%) -Sec» 202 (c) 

c-Qioouraginq oc»rdiiiation and linkages (1%) -Sec. 202 (d) 

d-Sec. 105 -%3ov* ooordination and special service plan (4%) -Sec. 202 (e) 

3. Tb appoujt a State Eprployncnt and Training Council representative of tne various 
se^nonts in tne State. I 

4. To provide staff support to the oouncil. . V 

^^^^ » 

5. lb estaAish a planning prcxsess whidi insures equitable services for all 
jurisdictions in the prime sponsor area. ^ 

6. ^ Tto establish an appeal^ procedure. 

7. Tb prcnote ocx>peration between the business occncnunity, labor,, clic 
and ccrrunity org^izations in order to meet tlie'errployment and 
nced^ of the priicL -sponsor area. 

The Federal Rple a • ' ' ( 

■ ' - ^ • - - / 

The role of the Federal Govemnent can be ciiaracterized as cne of "oversight*, i 

The legislative intent of CETA was one of decentralization, of shifting respcnsi- 

bility frcm the Federal- Government to the loccil level. While there 'is a strong 

^ and aurtive Federal role at all stages of planning, review, and iiqplencntation, tke 

, day-tO'-day operations and decision making are retained at the State and local l^i^ls. 

. % 

>J^ The four most significant elerents of .the Federal role are suntBrizecJ as 
follows: 

1.^ To establish national objectives, priorities and performance standards. 
^ 2. Tb provide teochnical aissistanoe. 
3. Tb review and ^3prove plans. 




4. To assess and evsdiiate perfornancsp. \ 
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H-POajPTS, ^M^J^ES Afb OPPORIUJrnES for EPUCAyiCN FXXA CETA OF 1978 



S» pucpoM Of the QanprahansivB EitploymBnt and Training Act of 1978 (CEDV) is 
bdantifiad as: ^ 

» 

S^c* 2. •It is the purpose of this Act to provide job tjNaining and 
lyloyn Mnt cpportunities for ooonordcally disacivantagBd, ^ienployed, 
V or mdsrvqployad persons which will result in an increases in their 
eaoad income, and to assurfe that training and other' services lead 
to vaxixtun oiployinent opportunities ani enhance self "-sufficiency by 
Mtahlishing a flexible^ coordinated, and decentralized syston of 
Federal, State, and Local programs. It is further the purpose of 
this Act to provide for the inaxinun feasible coordination of plans, 
pto^aras, and activities under this Act with economic developnent, 
ooonuaity develoFraant, and^ related activities, such as vocational 
education, yocaticnal rehabilitation., public a^sistanbe, self-eni>lpynent 
trn inln g, and fiocial service prograns." ) ^ 

definitions in GEXA which relate to education include: \ ^ 

AME>m: CFEDTT - Sec. 3: "As lased in this Act " (1) The term - 
'acadonic caredit* means credit for education, training, or vrork tSDward 
a aeoondary sc±iool diploma, a post-aeoondary degree, or an accredited 
OBirtificate or oonspletion, consistent with applicable State law, 
xsgulaticn, and policy and the requirenents of an aocreditod f^^*-ir^:*i 
agency or institution in a State." 

INSnrunOlS of HECSHER EDOCATICN and PGSlVSBOClO^RX^jSBTITUTiaiS - Sep. 3 (14) 
term 'institutions of higher .education ' and 'pbstseoondary insticu- 
tixxm' mean those institutions defined as institutions of nignsr- 
education in section 1^1 (a) Qf tl:i^ Hi^ier Education Act of 1965." 



U3CAL EIXEATICN AGENCIES - " (15) (AJT Estoept as provided in sxisparagraph (B) , 
the term * l oc al educational agencies' means ekgencies defined in section 
195 (10) of the Vbcational Education Act of 1963. ( This tten incljicV^ ' 
, any oaanaiity or Junior College, or Ttechnical Institute that has a 
proyram fimded wxth vocatoonal education raoneyZ l 

•<B) Ptar purposes of subpart 3 of part A of title lV,^suGh terns means 
agencies as defined in section 1001 (f ) of the Elenentary and* 
Secondary Education Act of 19657^ anended by the Education AnErxtents 
of 1978.- 
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I 

paoJECT APPLICANTS -»Sec* 3(20) •'The texm •project applicants* includes 
States and agencies tiieroof, units of general local govemnnent an! 
agencies thereof or combinations of associatior\S of such govomrantal 
' units when the pririary purpose of such ocmbinations or associations is 
to assist such-govcmmcantaJ, vjnits to provide public services, •special, * 
purpose politic^ll subdivisions hmving the power to levy t^xes and spend 
funds or serving such special purpose within an area sensed by one or 
more units of general local government, local educational agencies,, 
institutions of higher education, oarfTunityHbased organizations, cum mnity 
dcvelofment corpora ti.ons, nonprofit^ groups and organizations serving 
Native Americans, and other private nonprofit organizations or inst tjrutions 
engaged in public service,* 

PUBLIC SERVICE - Sec* 3(22) Ttie term 'public service* includis work, 
including part-tiro vtork, in such fields as.., education, child care,., 
and other fields of hunan betterment and (jumii inity iirprovencnt. 

Vte find in Sec. 103. (a) (3) : Corprehensive erplqyment and txAining plan , 

••(A) the methods and institutional eurrangements which will be used 
to involve 'i^ouiniuni ty based organizations, educational agencies , and 
otl>er deliverers of services in the develo^ricsnt and "IiTplerTentatian of 
the programs assisted uxxier this Act; and 

(B) the methods and criteria which will be used to sel^t such 
.deliverers of services f ran. an inventory of potentially availa±)le \ 
deliverers of services (which have expressed an interest in writing) >w 
maintained by the priine sponsqr as records accessible to the public;" » ^ 

c 

Th^re is inportant language in Sec, 203(c) (1). 

7^C).(1) Ttie Secretary shall not provide financial assistance tjnder 
this title for any fiscal year to a priiT» sponsor unless the prin» 
sponsor provides assurances that (consistent with needs identified xn 
the prime sponsor's plan submitted under section 103(a)) it shall inake 
agreements with State or local educational agencies or postsecondary 
edixational institutions for the cxynAj^ of aipIr>yTneni^ anr! t^ r^jn ing 
programs, which programs ray consist of • 

" (A) vocational ^ciining designed to prepare individuatls for 
enployment; 

(B) instruction in basis cognitive skills necessary to obtain ^ 
enployment or pursue further edixra^on or training 

designed^ to prepaure individucils for enployment; 

(C) GB^jloyment of persons in schools controlled by such agencies 
or in postsecondary ins titixt ions; and 

(D) such other employment and trauining activities as way be ^ 
ocxxsistent with the purposes and provisions of this title. 




Ill 



AACJC BRIEF ON 1976 CETA LEGISLATION 
(CC U.ed to Identify All Typ»« of AACJjC M«ttb«ra) 



SECTJON 103(11) - 
Soc. 103(a)(3)(A) - 



Sec. 103(j»)(6) - 

Sec. 103(.-i)(13) - 
r 

Sec. 103(a)(14) - 
Sec. 103(b)(4) - 



SECTION 104 - 

Sec. 104(a)(2)(C) 
Sec. 105(b)(1) - 

Sec. 105(b) (12) - 

Sec. 106(b) - 
Sec. 110(b) - 



Sec- llKa) - 
Sec. 121(b)(1)(B) 



Sec. 122 (M) - 
Sec. 127(b) - 



Requirements for the Prime Sponnor'a "Maatwr Plan" 
which aerveii as the lonR range Charter for operation. 

\ 

CC can be identified in prime sponsor's training plan, . 
along with methods that will be used to -ftwolve CC in 
delivering services. 

The "master plan" must state the appropriate arrangements 
with educational agencies (including CC) for participation 
in the planning of programs. 

CC can. work with prime sponsors to' set-up methods and 
arrangements for the utiliratlon of CC's in providing 
instrutetlon in basic cognitive skills and other program*. 
Representatives of CC may be Involved in development of 
prime 'sponsor's Comprehensive Employment and Training 
Plan. 

CC can be involved >ti identifying performance and place- 
ment goals which are appropriate for youth and adults in^ 
CETA educatlorri job-tc^lnlng or related instruction 
program. 

Relates to review of both Master and Annual Pl»n of the ' 
prime sponsor's CETA training plan . 

CC representatives may re>>iew and comment on the training " 
•plans for ^0 days. > 
Gov€?mor's coordination and 'special services activities 
shall, include all appropriate educational InstituAoqs, 
including postsecondary and higher education. 
CC eligible to receive information from the State Oc- " 
oupa^ional Information Coordination Coimnittee through 
the Covemor'a Coordination and -Special Services activities. 
Certain necessary administrative costs can be paid to CC 
for CETA program. 

The 'State Emplojnnent and Training Council^shall meet at 
least five times each year review and evaluate the operation 
of each prime sponsor, including the training plans with 
regard to nonutilization or duplication of existing 
services. j 
•poi, and HEW must <»ork together and 'soltci-t advice and 
courtsel f roof state ■ and local education agencies. 
CETA programs by CC should be designed to lead to employ- 
ment and to advanced technical or management training for 
Xhose who desire this option. 

CC are eligifele for public senrvice employment slots. 
Information may be required on college-CETA cooperative 
efforts. ^ 



ERIC 
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AACJC »rl«f otv 1978 CETA URUUt tan 



S«c. 201 - 
S*c. 202(b) - 
S«c. 202(d) - 

Sec. 203 - 



Sec. .203(c)(3) 
Src. 204(a)(1) 

Sec. 211 - 



Sec. 213 - 



TI T L E I t - Comp r y hrnw 1 vg Lrep I o vmc n t and Tfdlnl o^ S r-rvii rw 

CC and CETA can coiiponiior pro|iram>.'^*wh U h Irad to rfuployment 
oi pf^xnonn who arr 16 y<?4r» and ov^Y. 

CC art?^ rl4|ilbir'to apply lor fund* provided for aupplc-- 
tTKrntal vocational education aanlaCanco. 
One t>rrc€fnt of thr Covrmor'a money mui*t br umrd for 
»^ wrrvlcru rrlatln^ to coordination and linkaRc brtwren 
^ prime iit>ona6ra and CC'n. 

Ce arr rUglblr CETA programw of vorat lon^l rdui .^tlon. 

basic coKniCivr nkllU, Jobs for i*tudrnt«* who nerd inri%r»,- 

to utay in »chool and related wervUe'*- 

An appeal nyntcm cxluti* - If needed - bv a CC. 

See Sec. 202(b). Services can include linka^^ew In CC 

and aupport of CC atudrntn. 

CC in CETA -prograjna can pfovide Job orientation and 
counaeling, vocational education, related basic skills 
and OJT experiences. 

CC can operate CETA Isponsored or CETA and CC can Joint Iv 
jiponsor proKraCTK when funds are "blended" in such a vjv 
that CETA and cherolleKe c-tn be acroun table • for ex- 
penditures. 



Sec. 232(b) (2) 



•Sec. 301(a) - 

Sec. 301(a)(3) - 

Sec. 301(a) (A) - 
Sec. 301(a)(5) - 

Sec^'^"3^b)(l)(A) - 

Sec. 301(b)(2) - 
Sec. 301(b)(3) - 

Sec. 301(b)(4) - 
Sec. 301(d) - 

Sec. 301(g) 

Sec. 302(a) - 

ERIC . ' 



^ot less ' than - * ^ 

"(A) 10 percen: of the fund:; no allocated for iiHcaX 
year 1979; 

"(B) IS percent H4-^thf /unds ho allocat^d^fQr fiscal 
year 1980; 

"(C) 20r percent of the funds so allocated for flscjl 
year 1981; 

"(D) 22 percent of the fwnds so al locatY^d ' f or fiscal 
year 1982; 
shall be used only for training." 

TITLE III - Special Federal Responsibilities 

Title III services are similar to other parts of 1978 

CETA - but with greater federal direction. 

CC are encouraged to work with local employment and 

training agencies and the private sector. 

Programs of demonstrated effectiveness can continue. 

Programs may be funded to reduce critical skill shortages 

in the labor force. 

CC can provide Job training, home management ^d support 

services for displaced homemakers. 

Programs can be provided for offended. 

Programs can be. provided for people of limited English 

speaking ability. * . 

Programs po^ible for the handicapped. 

CC can provide programs to prepare students for ^elJ*- 

employment. ^ 

CC can provide programs, to prepare for small business, with 
a wide range of educational experiences mentioned. 
Programs poasibXe for American Indians, utilizing Inatan 
lands. eCBk* when F>088ible. 

li 

-9- 



S#c. )03(a) - ProgrMH Aucborls^d (or ailRr«nCii. 

S#<. )(MI(a> - ProKmmii auChorlsod for work^ftt^agv 5S and old«r, 

including th^ r#c#lpc of cralning allowiinr^tt/ 
S#c. 31l(«)/- Innovaclvr programa or rmm^mrch m^y hi? condu<K^rd 10 rll^ 

•In^ti? ii«rx-rol« or r«clAl iic«rroCrplng, or to raiaf c!ir 

movr frow achocl to %#ork. 
S«c. 3U(b) - ecu can apply for fund# for «xp«»rlmmc«l CETA projrrim. 

S«c. 311(f) - CC*» can br Involvrd In operation of coanunlcy vocational 

raaourcr c«nc#ra. 

S#c. 314 - CC can be involved In training p^raonni^l to oprracr CETA 

programn . ' 

Sac. 313(a) - CC can br Involved with career Informacion provldad by 

NOICC - National Occup^i^t lovi Information Coordinating 
CoaifBltt»#. 



^ TITLE IV - - Youth Program^ - , ' \ 

\ (n ^79 Authorization $2.25 Billion^ FY ^80 $2,4 Billion) 

Sac. 401 - CC can provlda training and rmploynent prograsa in wayw 

. which provider rxploratlon and alternative method* for 
^ ■ Improving aMl'la. 

Part A - Youth Employm^rnt Deoonatrat ion Pi'ograns (YEDP) 4 



Sec.. 416(a)- CC can apply through Prtaic Sponsor to DOL for funda for 

•tudenta who have not completed high school but want 
^ skill atkl CO). 

Sac. 417 - CC can dMlgn prograaa which Include a Job and education. 

The job may b<. part oi the educational program or a 
•ource of Income to ganp^r the skill >and earn a CS>, 
Sec. 418(a) - CC need to work with Prime Sponsors in planning a 

proposal for YIEPP - Youth Incentive Entitlement Pilot 
Projects. 

418(b) - YIEPP prograats may be for non-high school grads between 

19 and 25, years. 

Sec. 418(k) - YIEPP in CC provide a Job only as long as the student 

stays in school. 

Sec. 419(b) - Student Jobs in YLKPP In CC cannot replace Jobs funded 

by local money. ^ * - 

i21 - Youth Coflstunlty Conaerv^tlon and Improvement Projects 

• CC eligible for YCCIP or can co-sponsor* 

TITLE IV - Part A - Subp^a^ (YEPT) Youth Employment 
- ' «nd Training Programs>^- The only subpart of the entire 

, CETA legislation that LEA meana K-12. 
* * • . 

5«c. A31 - . CC*«. C4m work with K-l^ districts' on the 22Z set«slde but 

arc dlrecdy eligible for the other 78211 
Sec. 432U> - Jobs can be provided for econoalcally disadvantaged students, 

also support services, counseling, placement. Internships, 
work-ejcperlcnce, ranedlAl r e' a dln g and nath, work coward 
CED. field crips, provide child care. 
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£JC Brief cm 1978 CETA Legislation 



> Sec. 433(c) - G6vei;tior shall use 5%» of the^ YEPT funds f or jexfinplary 

projects* * 

Sec. 436(a) - The »Prlme Sponsor's application to. DOL f or YETP funds 

• • . ' ~ must indicate ^he role and 'scope of educational agencies. 

• Sec/ 438(a) (1) r- * • ^ , CC should watch ffu: "Requests for Proposals" from DOL* * 

, - Subpart 4^ - Gjener^l Provisions 

Sec. 441 - DOL to distribute 3-5% to Subpart 1, 15% to 2 and 70% to 

/ * * . ' ^ Subpart 3. - . ' ^ r 

Sec. 444(a) - YCCIP and YETP are for yqijths with "severe handicaps" in 

becoming enft)lo3fed.^ ^ ^ 

Sec. 445 - ~ Graduation from YED programs and, toward a GED, when 

appropriate^ is important. 
Sec. 445(c) - ' Programs under Title III - YEDP - need to lead to either 

, a permanent jfob or to another postsecondary or adult 

program. " 

TITLE IV-B - Job Corps . . 

Sec. ^50 y CC are eligible to apply for job corps funds to serve 

^ eligible youths. ^ - 

Sec. 452 - TKdIlBae requirements are. 16 to 22 years of age. 

Sec. 460 - CC ca^fce evolved in consultation and cooperation with 

job corps. 



TITLE IV-C - Summer Youth Program 

Sec-. 481 - Eligible, CC students can be. involved in CETA sponsored 

^ si^mner employment and related education. 

• - ..' 

^ITLB V - National Commission for Employment Policy 

^ • TITLE VI - Countercyclical Public Setvice Employment 
Program ' ' 

Sec. 601 - Since this program will be activated when national un- 

• employment rate is in excess of 4%, it probably will be 
in operation for some time- , - 

Sec. 603(a) - CC can employ unemployed ?taff and provide them with in- 

service training and counseling. 

Sec. 603(b) - Some funds will be used for unemployed teachers. 
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MCJC Brief on 1978 CETA Lesislation 



Sec. 701 - 

Sec. 70^ (a) r 

Sec. 704(a)(1)' - 

Sec. 705(3) (3) - 



TITLE VII - Private Sector Opportunities 

CC can offer programs with the private sector to reach 
additional hard-to-place students. 
Prime sponsor's plaix for private sector to include 
relationships with education. 
Educators serve on Private Industry Council 
Prime sponsor's plan can include internships, work- 
study, innovative programs and services between education 
and the private sector. • 



Sec. 801 - 
Sec. 802 - 

Sec. 804(c) - 



TITLE VIII- Young Adult Conservation Corps 

CC near ijubiic lands can get involved with YACC. 
"CC can provide education and training for YACC project 
participants. 

USOE and DOL need to arrange credit toward graduation 
from a pbstsecondary institution when appropriate. 



***** 
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IV - POSS:^I£ S3tVlCES UNDER CETAi 
* • •* • - 

JtaDunt of 

/ Provided by ^ Nurcber YEUPA Funds 

Services ^ j Htrm Served Allocated 



a. outreach r 

b. orientation 

c. career developQent or ^ 
enplpyability planning * 

» . 

d. labor inadcet infozmatioin 
e« oocupfttional infbnraticn 

f . . basic-educaticn' 

g. tutoring & other 
ed\x::ational / siq^port 

h. GED preparation 

i. bilingual suipport 
j. literacy training 
k. vocational e>^Ibration 
1. basic skill training 
iri> work esq^erienoe 



/ 



n. job training other than 
work eaqperience 

o. apprenticeship 

p. counseling 

q* career i^inseling 

transportation 
assistance 

s. day care services 

t. job restructuring 

u. job development 

v. pl.aoCTien'^ 

w. others! 



} 



- STEPS IN THE PROCESS OF ^APPLYING FOR^CETA FUNDS FROM A PRIME SPONSOR 



^' There are nine major st€ps that should be followed wherf^ applying for CETA 
-funds from a prime sponsor. They are: 

1^ Find out who your prime sponsor is ; 

2» Find out who the prime sponsor's CETA planner is; 

3. Make an appointment to talk with the planner; 

4. Talk with the planner; 

5. Become familiar with CETA In your area; p # 

6. Find out the CETA funding process for your area; 

?• Determine the method for submitting your funding application; 

8. Complete and submit your application; and 

9. Be visible and active on a year-*rounid basis. 

Step 1 - FIND OUT WHO YOUR PRIME SPONSOR IS. - . 



In order to apply for CETA funds, the firSt step is to determine the agency 
and location for the CETA prime sponsor in your area* There are three possibilities 
Your area will be covered by either a local* city or county prime sponsor, by a 
consortium prime sponsor, or by a balance of State prime sponscJrs. If you do not 
know, ask tbe Governor's office for your prime sponsor's name, address and tele- 
phone number. 

^ ' , . 
Step 2 - Once you have this information, call the prime sponsor and FIND OUT WHO » 
THE PRIME SPONSOR'S CETA PLANNER IS. - 

The CETA planner (or manpower planner) is the key person with whom you will 
need -to deal. Every prime sponsor has identified one or more persons as the 
planner. This. person is generally the major source of CETA information for the 
prime sponsor. In many -instances, the planner will have additionSil responsibilities 
other than the planner. Also, Imany planners are administrators and/or decision- 
makers for the CETA program as well. Thus, it is extremely important to get to 
know and keep in general contact with this person. 

Step 3 - You should then MAKE AN APPOINTMENT TO TAl^ WITH THE PLANNER as soon as 
possible. ^ 

If your prime sponsor is a local one, you will very probably talk directly 
wlth^ the planner. If your prime sponsor is a consortium or balance of State, you 
may be instructed by the planner to talk with a designated person in your loqral 
Jurisdiction rather than directly with -the planner. This depends entirely on your 
prime sponsor's administrative structure, and the planner will know the proper 
method for access to the prime sponsor. • / 




You shoula then state'^ that the purposes , of the iTequested meeting are: (a) to , 
introduce yoin: agency to the planner (if this has not been previously done), (b) to 
determine tWe prime sponsor's funding cycle, (c) to inquire about the present CET4 
programs b/ing funded, and (d) to discuss future funding possibilities* 



The next step is to TALK 4kTH THE PLANNER about the four areas mentioned 

in St^ 

In ip^roducing your college to the planner, you should describe its purpose, 
si/e and functions and activities. Prime sponsors are required by the CETA 

;islation to setve those members of the community who are unemployed, underem- 
>loyed„ and/or economically disadvantaged. In order to accomplish this, prime 
sponso^rs should work with local agencies and groups representing those target^ 
groups. Ther^^re, you should present your college ±n those terms to the planner: 
how you intend ux, or already are serving those target groups. 



The first consideration in determining your next action is the ptime, sponsor's 
timetable for making tihe Fiscal Year funding decisions* This will generally be 
^ based on two factor's: (a) the prime sponsor's fiscal year or program year dates^, 
and (b) the date that funding applications are due in to the prime sponsor* 

The next consideration is tfhe present funding amount for CETA in your community. 
The planner can make a list of services and progtam operators availably to you. 
This information can help you to draw up a realistic proposal and avoid wasted 
effort. For example, your college may. have considered requesting funds to set up 
a comprehensive counseling c'eyter. ' You may find out that such a center already 
exists. In this case, you may decide that your proposal should concentrate on 
providing additionally needed services' to the existing center. 

When you have a specific funding request in mind, this would be an excellent 
time to discuss ^it with the planner • *Yau should decide your funding request both 
in the general terms of what you want funded and why; in the specific terms, if 
you have them, of dolla'rs required; the^ exact types of service to be provided; 
^the significant segments (target groups) you will serve and; other pertinent in- 
formation. You should also discuss a realistic dollar figure for your proposal 
with the planner.. ... 

ProbSbly the most important i^art of this discussion is why you want to receive 
CETA funds. It' is critical to establish the need to obtain^ funding since the prime 
sponsor -must justify the funding requests made to the Department of Labor in terms 
of meetings the communities' employment and training needs. Therefore, if you can. 
demonstrate to the prime sponsor the extent to which you will be serving the 
unemployed, underemployed, and/or disadvantaged through your funding proposal, 
you will be that much ahead in the. process. One of the most effective ways to ' 
acc'Qmplish this is through the use of statistics. If you have difficulty gathering 



lit is important to determine the prime sponsor 's- fiscal year and funding cycle 
dates. The Federal Gpvernment's ^fiscal year .will start October 1 and ^nd 



September 30. 
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this infonnati9n, the planner should be able^to provide you with assistance, 
GeneraJ^ly, you should find detailed demographic^ data, income data, education levels, 
l^bor force information, and skill shortage for any additional information required. 
It will be extremely useful if you become familiar with data sources and the most 
effectivef methods of utilizing them. 

Step 5 - After you have had this preliminary introduction to CETA and to the- CETA 
planner, jyou should BECOME FAMILIAR WITH CETA IN YOUR AREA. ~ 



Sinde CETA is becoming more integrated intojthe local governmental structure, 
it genera^lly facilitates your ability to work with CETA if you know how to 'work 
•with 'the political systeiQ of which CETA is a part. This includes: 

a. Determing the role of the prime sponsor's Planning Council^in the 

. CETA decision making process and possible inputs at that level* You 
shoulld determine whether or not the Council considers fundit\g requests. 
If it does, you should then determine the methods for making your re- 
quests Jctiown. The planner can help with this and can also furnish the 
name op the chairperson of the Council. • 

b. 1 Determining CETA's role*in the general budget cycle" for your prime 
sponsor's governing body' (for example, city council or county board) 
and possible inputs you can have in that process. This may mean 
appearing at public hearings and by other means of directly making 
your views and needs known to the decision makers. 

c. | Acquainting yourself with the overall role of the goverriiifg body for 
your jurisdiction and possible inputs at this level. Fcjx example, if 
the governing . body publishes a&enda in advance of public meetings, 
you should ask to be put on a mailing list if there is one, or find w 
where you may obtain agenda copies. You should* also find out how ^ 
CETA is listed on such agenda — whether by name, or as "manpower 
activities", "community services", etc. This sometimes varies even 
within the jurisdiction itself, depending on the particular .aspect of 
CETA being discussed. 



Step 6 - In order; to have specific input, you should FIND OUT THE CETA ^FUNDING 
PROCESS FOR YOUR AREA. ' ' 

* 

Once again the planner would be your key contact for this .information. There 
are many variations of funding methods* used by prime spon^so'rs. Some fund programs 
only once a year, others fund incrementally throughout the year. Some have a 
contingency fund in the event new pr-oposals are brought to their attention. 

In addition to thes^ variations, prime sponsors have many ways of requesting 
funding proposals from their communities. Some prime ^sponsors issue requests fcfr 
proposals (RFP) ^nd» follow aformal RFP procedure. In this case, they usually 



^Each prime sponsor is required to establish a Planning Council made up of 
.coTftmv^nity representatives to advise and make recommendations to the prime sponsor 
concerning CETA activities* ^ 



Issue either specific RFP-s in which- they are seeking a program operator(s) for a 
-predetermined program or service to be provided, or they may issu^ a general RFP 
which solicits proposals that have a broader scope. Some prime* sponsors m^y" , * 
utilize a public hearing. process at which all agencies that request funding state 
their proposals. Other prime sponsors may accompitf^sh this by a presentation to 
the g;overning body* If you ask to have^ your agency put on the solicitation list , 
or other appropriate means to receive funding requests the prime sponso^ utilizes, 
as well as deterniine exactly how and when the ftmding system works, you can probably 
have a more effective input on this process. 

Step 7 ~ After you find out the methods and schedules for funding, you should 
DETERMINE THE METHOD FOR SUBMITTING YOUR FUNDING APPLICATION. ~ , 

This, of course, depends on the information previously obtained. The most 
important consideration is to follow the prime sponsor's guidance in this area. 
However,. you should be aware of your other options as well. Generally, there 
will be four ways to submit proposals: answer an RFP,' prepare a presentation to 
be made at a public hearing, submit an unsolicited* proposal^, and make a direct 
presentation to the governing body for your jurisdiction. 

♦ • • » 

Step 8 - After you know which method you will use, you should then COMPLETE AND , . 
SUBMIT YOUR APPLICATION. . 

The two moist important considerations here are timeliness and thoroughness.- 
Your request 'should build- from the justification for funding based on fulfilling 
a community n^edto serve unemployed, uhderemployecT, and/or disadvantaged signi- 
ficant segments and continue from there. ^Also, the prime sponsor will very 
probably provide you with instructions on' completing funding applications. ^If this- 
is not provided go back to the planner and ask. * , ' 

Step 9 - The final step,- Step 9, is BE' VISIBLE AND ACTIVE ON A YEAR-ROUND BASIS. 

If you are funded, cong-ratulationsi If you are -not fiinded, do not give up. 
Offer any volunteer services to the prime sponsor that your agency can provide, 
such as enfcrgency 4ay care for CETA participants. * Keep yourself visible and 
active throughqut the year, rather than just at funding time. Contact the agencies 
that did receive funding to see if there are services you can offer them. Up-date 
your application and find ways to improve it for the next try. Most importantly,- 
keef) -in contact with tlie prime spwsor to see how the 'employment and training needs 
of the community are being 'served throughout the year. 



Tf you miss the cut-off date for submitting applications, if the prime sponsor 
does not request prpposals, or; in any jOther circumstance in which ypu- want to 
draw your ^funding request to the prime/sponsor ' s attention, you may submit an 
unsolicited proposal to the prime* sponsor at any time. * . ■ 
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VI - PRIME SPONSOR/EDUCATION AGREEMENT CHECK-LIST 



A, Agsefsment of Existing Resources ' ^ 

1. Does the agreement Include an assessment of existing community resources, 
including the identification of programs that deliver seryices to youth? 

\ ' ' . ' 

2» Was the information gathered in the assessment of community resources 
^^used in developing the program? ' "^f^ 

, 3. Are linkages, such as sharing of program services, to.be developed 
with commxinity organizations identif ie^- in the assessment? 

Have the occupations with employment potential been identified? 

5. Will the program prepare youth and/or adults to enter .into the occupations 
with employment potential that have been identified? ' x 

■ ^ ^ . " ^ ^ -. - - 

6. Was a demographical study of the youth and/or adult population witljiri 
, , the geographical area that the program will serve undertaken? 

Is the program being targeted* to serve youth and/or adults who have been 
identified as having the greatest need? 

8. .Was the information that was gathered in the demographical study' used in 
developing the program? 

B> Program Description ' 

1. Does the agreement clearly state what the purpose, goals and objectives 
of the program are? 

2. Does^ the agreement indicate -how may persons are .e3^pe.cted to be served? 

3. Are efforts being made to coordinatre and link the program with the 
educational system (e.g., will participants receive academic credit for 
competencies gained -while enrolled in the program?) - " 

4. Has the agreement described how persons will be recruited for enrollment 
in the, program and who is responsible for. determining eligibility? 

5. Are individual' "training and career needs to be assessed in order to 
determine which program* services they should receive? 

6. Are program participants to ^receive labor market and cfareer information . 
to aid them in deciding what their needs and their occupational interests 
are? ' • ' " • • -./j' 4 

- • ' , 

7. • Does the program provide counseling guidance and placement services as 

required? - • 

8*. Does the agreement identify which organizations are responsible for ^ 
placement of those who have terminated from the program? 



9- If there is a work experience component, has an effort been made to 
locate work experience slots in occupational areas for which there is 
an employment potential? 

/ ' • . 

10; Does the work experience component provide a learning experience to the 
participant? 

11. f In selecting supportive services to be offered by the program, were' the 

individuals needs taken into consideration? 

12. Does the agreement provide for certification that jobs provided are 
'^'relevant to the career goals of the participants? 

13. ' Does the agreement state which organizations are responsible for pro- 

viding specif ied->^rvices? 

C> Program Outcome and Evali/ation 

J 1. ^Oes the agreement state what the expected outcomes of the program are?: 

2. Are the expected outcojnes consistent with the -goals stated in the 
agreement? 

P.- Program Administration , * 

1. Does the agreement indicate the number and duties of personnel that will 
be requiredV^o. operate the program? 

2. Can existing staff be used to operate aTll or a part of the program? 

3* Does the agreement indicate that a minimum supervisor/ enrol lee- ratio of 
• 1 to 12 will be maintained? 

4. Does the agreement indicate who will* be responsible for reviewing the 
pro^fc^ss of the program, what will be reviewed, and how "often the pro^ 
granl will be revie«?ed? ^ V^^^^ , 

5. Are there provisions for modifying the program subject to review results 

' 6. Does the agreement list the reporting requirement, and to whom these 
reports will be submitted? . . , • 

7. Does the agreement state which organization is responsible for the 
financial ^spects of the progra^? 

8. If it is a financial agreement, is there a budget attached and a^re funds 
broken out by-line items (e.g., staff salaries and benefits, work-ex- 
perience, support services)? 

9. Are there provisions for evaluating the program? 



^ VII - Oontracting Process and Mcxiel Contract 

Prime ^xinsors^ aiis well as ocranunity colleges usually have adopted a starxa£ird 
prooedure for entering into an agreanent with anotneTNagency. With tlie understanding 
that each agency may differ in the type of agreement, the kind of itens to be 
incl\x3ed and^the degree pf specificity needed, -this informtion has beei gathered to 
assist those parties seefcLng ways to enter into a wor6 f^nal oantractural aqpeCTsnt. 

A oontract is a two way agreeneit Between two parties. It is inportant for Jxrtii 
the prine sponsor and t|pe sui><aontractor to i«ierstand the' terms of the oontract* 
Although the contract is usually written* by- the prime, sponsor it is equally iirportant 
for the si±>-oontractor to review the fonrat and oantents o^ the contract to be sure 
eOLl the neoessaury points are oovered in order to protect tteir interests. 

Bie following in^onration is dividedNlnto four stetions: Bas^ stt>-agre^amt ' 
contents, inplementation and adhdnistration of sij >4jid nts and contracts^ close-out 
of sub-agreerents, and a sanple or model contract.. 

Spe c ial note: Prime %»nsors are pjovidedlwith the following leged references 
and tficmical assistance guides. If tha priine sponsor refers t&sjj:g publications as 
part of the terns of the Contract, the publications should be furS^hed to tlie 
sub-contractor. " ] '- '■ 

- Corprehensive QiployiTent and Training Act. of 1978, Pdblic Law " 95*^524 ; 
X- CETA Regulations^^ scheduled for publication about January 19, 1979 in 

the Federal Register probably Parts 675 through 688; , 

- Federal ManagenSnt Circular (FK:) 74-4 (fbrnerly CM3 Circular A-87) ; 

- EMC 74-7 (fonnerly Circular A-102) ; . 

- CMB Circular A-110 (available August, 1976) ; ' • 

- CMB Qircluar A-95; 

- Egual Brployment Opportunity requirements as defined in Executive Order 11246; 

- Civxl Rights Act of 1964, as arrEnded;- 

- Hatch Act; ' ' 

- Federal Fair Labor Standards Act; 

- P fc^perty Handbook No. 303 and/or Property Handbook for Contractors; 

- CEIA Audit .Guide; ' . 

- Program Assessment Guide; , . " 

- ManpcMGr Program Planning Guide;, and 

- Mancigement Information Systems Guide. 
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. Model Gbntract 



A, - S a nple Oost-Reinti urs etent Sub'Agree m e n t 

The fbllowijig is a sanple oost-reiipbursanBnt sii>-£igreenent \4hich oould be used 
either as a sii>-grant or a contract. The foxroat oould ctlso be used for fixed-price 
sub-agreeraent. It qontciins: 

A. IVo sanplte of signature fleets, 

B. ooB^sleted narrative (work stataxeit) , . 

C. Budget and Jt3udget badc-up forms, 

D. Pcurtici^ant services schedule fonfis, and, ^ 

E. Sample assurances and provisions. 

This rornat contains everythijx? a sub-agreement will probably need. It can be- 
added to or subtracted from as the prime sponsor requires. . ^ 

See charts on following pages. 0 



B. Sarrple Narrative (Work Stafenent) 

E5q>lanation: This sanple ^ narrative or work statement describes a vocational 
skills training program operated by a skills, center. It shows one method of conpleting 
a narrative.- ^ 

Skills Trcdning Narrative - " 

A. Progr a m Qoais 

i The Well-Known. Oounty iSkills Training Center (hereinafter called the 

contractor) , under a cost-plus-award fee contract from the Well-^aiown Ccxinty CETA 
Prime Sponsor, will provide skills training for the uneqployed, underenployed, and 
easnomically disadvantaged residents of Well-K:nwn County^ who are selected by the 
prine Sponsor to participate in the skills training program. Training will be 
provided to bring participants to industrial, comercial, and professional standards 
in the occupations listed in Section C of this narrative for at least entry level job 
performanoe in permanent, meaningful^ ejiplc^roent. ' . - ^. 

B. Types of Services and Activities \ 

Skills training will be iirplemented as follows: 

- CETA participants will be recruited and selected by txie prime sponsor, 
i^licants y#io inquire at skills center will be referred to the prime 
sponsor for determination of eligibility at^ ap pr opriate referral. 

- The secreteu:i£LL course and licensed practicad nursing dburse ^ill Iiave 
training entrance criteria. ;^lication of entrance cAiteria will be 
performed by jbint decision of the prime sponsor and the contractor. 

- Courses will operate by oontinucxis slotting (c^sen entry/open exit) except 
for the licensed practical nursing course, dioring the period of October 1, 
1976 to Septarber 30, 1977. 

- Contractor staff will provide special, individualized instruction when 
necessary^ 



ET Handbpok No." 347 
A. Sample Corttr^ctySub' 



Handbook No/ 347 
:gantr€igriatu^e Sheet #1 



Srantorr (Prime ^ponsor) 



Contractor /Sub-gramee 



Comract/Subgrant No. 
Modincanon no. 



This contract /sub-eran: is entered intdT)y the Prime Sponsor, hereinafter 

referred to as the Grailtor and 

. ' ' . > h ereinafter referred to as the 

contractor/ Suo-grantee. The Contractor /Sub-grantee agrees to operate a 
prograni(s) of the Grantor^s Comprehensive Employment and Training Act (CETA) 
Prpgramja-^ccordance with thp provisions of this agreement* This Contract/ 
Sub-grant consists of this sheet, the budget, the budget back-up, reporting 
forms, a narrative description of the program, a participant services schedule, 
and the assurances and certifications. 



A« Type of Agreement 

r~7 Cost Reimbursement I 7 Cost Plus Kixed Fee 1 7 Fixed Price 



Cost Plxis Award Fee 1 7 Cost Plus Incentive / / Fixed Unit Price 

Fee Plus Incentive Fee^ 

B. Obligation * • 

Total cost to the Prime Sponsor's CETA grant will not exceed $ 

This cost will cover the period to. 

C. Modification 

fl) This modification / / increases 7~7 decreases / / does not change 
the furitis previously obligated by $ to a total obligation 

» 

■> of $ . / 

, (2) Description of Modification 



Approved for the, Grant or 


Approved for the Contractor/ 5ub*f?rantee 


By (Signature) 

» 


By (Signature) 
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A. Samole Sisnature Sheet «2 



AGREEMENT* NUMBER 



WEERSAS,. the ^tate /County/City of . . ^ ^ '^V ^ the 

iprisoe Sponsor, has entered into ah A^dM.t.tatJiT wstb xtse Un3e<l States 
DepartxBCsst of Labor. Emplofmem and Training Adm In istrmti oiu Jmplesyent 
a Comprehensive Employment and Training Program in th e . 
pursuant to the provisions of the Cooiprehensive gw^pi/ayw^^wr ^mr^tr^g 
of.l973,;as amended, and, 

WBEREAS, the Prime Sponsor desires that 

NAME: ' ^ 



ADDRESS: 



, be the 



Operating Agency to implemen t 
for p artici pants > 

NOW THEREFORE, the Operating Agency hereby agrees to perform the functions 
set forth under the terms and conditions established in this - ^ 

tj^ of stib -grant /contract /agreement (sj^te cost-reimbursexnent, Xixed price, 
-cost plus incentive fee, fixed price plu^incentive, cost plus award fee, 
cost plus fixed fee or other type i n th eabove blank space}* Th^ sub^-grant/ 
contract /agreement consists of the following: 

!♦ Program Narrative 
IL Participant Service Schedule 
HL Budget 

IV. Assxirahces and Certification ^ 
The functions of the Operating Agency are to commence on 

and shall be imdertaken and completed in such sequence as to assxire tUeir effectual" 
accomplishment in light of the purpose of this sub -grant/ contract /agreement, bat 
in any event, all of the actions required hereunder and any obligations to and of 
the Prime Sponsor, shall commenc e and shall be 

completed by ' _ 
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CONSIDERATION of\the foregoing, 'the <Prune -Sponsor does agree to pa/ 
the Operating Agency alloivable costs incurred in the performance of this 
sub-grant/-contract/agreement, , in an -amount up to but not to exceed ' % • 
S • to be paid from Federal funds r^eived. 



SIC NATURES 
Prime Sponsor Na^e and Address 



Approved for the Operating Agency 
Signature; 



Name:_ 

Title: 



BY: 



TSIgnature) 
NAME and TITUE: 



DATE: 

ATTEST: 



DATE: 

ATTEST: 
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- ^Skill training will provide for the CGnpletion of ttje training p r ogr a m 
in the shortest possible tim^. 

• The ocantractor will be responsible for ixKlividual participant ooxnseling. 

- Oontractoi^j^taf f will inform the prime q^onsor of each participant 
• appzoaching oonpletion of treuLning- at least four weeks prior to 
oonpletion of the course. 

- In the case of unsatisfactory performance, of a CSIA parti c ipant^ a joint 
oonferenoe of prime sponsor and .contractor staff will take place before 
terminaticn. 

The contractor will be responsible for enplpyability ""development of the 
pari:icipants throu^ tecnnigues such as groqp counseling, practice job 
interviews, etc. 

- Detailed curricula for each course are provided by the contractor in 
Atta£±nient A (not included for this sarnple) • 

- Books provided to participants for use during the ski]J^ training course 
which can be useful to them after the course {sikii as Business Ehglish 
for -secretarial students) will remain with the participants after 
successful ocnpletion of thB course. 

- Students who become job-reac^ will be cooperatively placed by contractor 
and prime sponsor job placement staff. Final responsibility for job 
placement rests with the prime sponsor. * 

- Hours of instruction will ]?e 7 hours per day, 5 days per week, from 8:30 
a.m. to 4:00 p.m. with one-half hour fo?^lunch. 

- Ilie training center will be closed on weekends and' the f o3J.owing days 
(relevant holidays) : 

Program Opjectives 

The following tourses will be provided by the contractor: 

* ' Contin\r>us # Class 





of Slots 


Stcirt Date 


End Date 


Length 


Beautician/Cosmetologist^ 


20 


10-1-76 


9-30-77 


1 yr. 


DentaLL Assistant^ 


115 


10-1-76 


2-29^77 


5 nDS. 






3-1-77 


^^-30-77 


5 mos. 


Secretary^ 


18 *• 


io-1-76- 


3-31-77 


6 -inos. 




18 


4-4-77 


9-30-77 


6 COS. 


Licensed Practical Nursing^ 


35 


10-1-76 


9-30-77 


1 yr. 


* it it it 


* * * . * 


• * * * • 


*' * * 






Program Year to Dat^ Plan 








12-31-76 


3-31-77' 


6-30-77 


9-30-77 




Ibt. -Cuxr. 


•Dot. Curr. 


Hot, Currr. 


Tot. QCD 



Serv. ESirbll.'^Serv, Qiroll* Serv. Qiroll. Serv. Ehroll. 



Beaiztician^l^osroetologist^ 
Dental Assistant^ ^ - 
Secretary^ 

Licensed Practical Nursing^ 

ERIC - 



20 


20 


21 


20 

4 


. 24 


20 


24 


0 


^16 


16 


36 


16 
t 


4b 


16 " 


AO' 


0 


26 


16 


22 


18 


' 42 ' 


18 


44 


0 


37 


35" 


37 


35 


37 


35 


37 


0 
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Perforroanoe Standards for Each Ooxarse (Measxarable Objectives) 

1. It is projected that 80 percent of entering participants taking' the Beautician/ 
ODanetologist Q:>urse vdll successfully oonplete the course aiH pass the State 
Licensing Ttest. "V 

2. It is projected that 75 percent of entering participants taking the Dental 
Assistant Course will sxjcoessfully conplete the course and pass the State 
Licensing Ebcani. 

3. It is projected that 80 percent of entering participants taking the Secretarial 
Course will successfully conplete the course, typing at least 80 words per ' 

» minute. 

4. It is projected that 90 percent of- entering psurticipants taking the Licensed 
Practical: Nursing Cour^ will sixxfessfully finish the course; 85 percent will 
pass the State Licensing Exam* . ^ 

D. Staffing 

Job descriptions and resiJies of staff will be on file with the contractor 
and avsulable for review by, the prime sponsor. The prime sponsor shall have the 
authority to require satisfactory perfontance of contractor staff assigned to CETA 
participants, Contr^tor staff shall attend prime , qpcnsor staff trcdning as required. 



E. Iteiirbursement 



(Alternatives based on type of reiitibj^sl^sement diosen) 

1. Vouchers will be si±initted on a;imnthly basis to tie prime sponsor for 
billing of expenses actually incurred using forms provided by the prime 
sponsor. 

2. Vouchers will be sx^hmitted monthly to the prime sponsor on a fixed cost 

per trcdning hour basis. Ihe cost per hour will be $ for 

Beautician/Cosmetologist, $ for Dental Assistant, $ 

for Secretarial, and '$ for Licensed Practic^al Nursing. 

3. Voiichers will be sutird tted monthly to the prime sponsor for payment on 

a combination fixed cost/nimber of conpletion. basis. Hie costs per hour 
,of training will be $ .. for Beautician/Cosmetology, $ 

'for DentaJ. Assistant, $ "~ for Secretarial and ' $ for 
^ ■ " Licensed Practical Nursing, (the rate could be half the rate in #2 above) . 

Ihe rate per sixxressful conpletion will be $ for Beautician/ 

Cosmetologist, $ for Dentctl Assistant, $ , f or Secretarial, 

ai>d V foFlZoaised Practical Nursing. 

" — 

[ F. Property 

A- list of property to be purchased, leased, or rented for this program, 
including costs, is part of the attached ap p r o v ed budget.' (Not included in this 
sanple) . ' . ' * . ^ 

G. Reports Required * 

■ : • ' - . . ^ > 

1* The contractor will provide to the prime* sponsor on a monthly basis 
Within five working days cifter the end of the month a sumnary df 
student enrollment, financial reports, participant program reports 
and other reporfts at such time and i;i such form as nay be required 
by the prime Sponsor. Copies of the activity and financial report 
are attached. (Not inclijded in this saitple) . 



EKLC 
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CHARGEABLE COST CATEGORIES BY FUNCTIONAL AREA 



Functional Area: 


Cost Categories: 


% 

♦ 


Administration 

* 


Training 


, f 
Services 


Participant 
' Wages 


Participant 
Fringes 


Participant . 
Allowances 


Clasarooo Training 


X 


X 


X 


•\ 


X 


X 


On-The-Job Training . 


* 

X 


X 


X 


s 

« 


* 




Public Service Enpl'oyient 


X 




X ^ 


X 


X 


• 


Uork Experience ^ 


X 


X 


X 


X 


X 

f 




• 

• Services to ?ar;lclpants 


X 




* 

X 


X 


X 




Other Activities 


, It . 


It 


X 


X '. ' 


X 





^Participants may be paid either alloyanees or wages for time spent in services and other activities/ 
depending on the circumstances of their involvement in, those' activities. ^ . 
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APPLICABLE LINE ITEMS BY COST CATEGORIES 



Line Iteu: 


Cost Categories: 




AQBinistration 


Training 


Services 


Participant 
Wages 


Participant 
Fringes 


Participant 
Allowances 


PirtlclMat SalarleB & Wates 


X 


X 




X 






PattlclDant FrloM Benefits 


X 


X 


X 




X . 




Kxpendable SuDolles 


X 

4 


X 


X 


• 


X 




CoMunldatlonfi 


I 


X 


X 








Sub-CoDiract Services 


X 


X 


X 








Staff Travel ' 


X 


X 


X 

« 








EQUiraent Rental & Service 




X 


X 








EaulMent Purchases 


X 


X 


X 




X 




Staff Tralolns 


X 










V 


Buildine Rental 4 Utilization 


X 


X 


X 








Allowances 








i 




X 


; 

Suppottive Services 






X 


X 


X 


X* - 


Manpover Services 






X 


X 


X 


X* 


Transi>ortation (Participants) 






X 








Other Activities 


X 


X 


X 


X 


. . X ' 


X* 



^Participants nay be paid either allowances or wages for tine spent lA services and other activities, depending 
on. the drcunstances of their involvesent in those actlvltfes. 
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2. The ocvitractor will maintain time and attendaxx^e recx>rds en 
participants and staff. 

H. Equal Ehployment Opportunity 

The oontractor will submit to the prime sponsor a written affirmati^ 
action ocii|)lianoe program within 60 C2J.endar days of the siqpiature of this contract. 

* 

Grievanoe Prcxedure 

C^ETA. participants ma^ appeal art^ decision or action taken by the contractor 
or the prime sponsor^ as outlined in th§^-attach|4d procedure given to - participants 
at iiitake. U— / 

J. Partici^)ant jyllo^^anoe Payment System ^ 

Partiqipants will be paid in aooordance witii prime s ponsor policy for each 
hour of attendance in c^ass, counseling^ ancVbr other training-related acrivities^ 
to be verified b^ time^^nd attendance r^x>rts. Ihe prime s ponsor will handle all 
actual allowance paymoits through the Well-KnoMi County payroll procedures. 



Conclusion; 

The inforxration regarding contracting was taken from the U.S. Department of 
labor Eixplpyment and Training Administration Technical Assistance Document - ^ 
Sx±)-Agreenaent Development Handbook for CETA iPrime S^xaisorg . The docixnent is not 
available for wide distribution and is quite leigthly in its entirety (over 150 
pages) . Me have attenptad to extract the bare essentials for the purposes^ 
previously outlined. 

However^ the document also incliries^^^i tinnal information regarding the 
contracting process^ information on Metlhods of Procurement and the Request fpr 
Proposal Procjess^ including sanple budget and back-t?) forms, sanple 5>aarticipant 
services schedules^ sanple assurances and certifications, sanple basic agreement 
and individual referral forms; in\roioe for reinbursement; training program report, 
sanple OJT contraict forms, sanple close-out padcage, and sanple grievance procedure. 

These items appear in^the Sub^-Agreement Development Handbook for CE7IA Prime 
S^oisors and may be requested from the prime sponsor in your area or through Hie 
Dep artme nt of Labor regional office. . 

We hope" this is helpful in better imc3erstanr!ing-CET?^y dealixtg with your prime 
sponsor, developing a oontract and raost lngortantly- serving citizens in your area. 

G 0 o dluck:" ^ . 

JET 
1/3/79 



Pages 31-5^» containing Supplementary Information and 
statistics regarding the Comprehensive Employment and 
Training Act * taken from the Federal Register, Vol. 43, 

* t 

No- 2hk, Tuesday, December 19. 1978,^ have been deleted 
prior to the document's beljig submitted to the ERIC 
Document Reproduction Service. 
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